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EMSA South 
Board of 
Directors

https://emsasouth.com/about/board-of-directors/ 

https://emsasouth.com/about/board-of-directors/


EMSA 
South 

Age Rep

• Volunteer Position
• Acts as liaison between the 

Zone Board and the 
communities on matters 
pertaining to the respective age 
group.

• Main contact for Coaches: 
Address any issues with Age 
Rep first.



EMSA South 
Age Reps



EMSA South
Community 
Reps



MWSA Staff

Angie Sych
Executive Director/Registrar
Ph:  780-468-5233 ext 1
Cell:780-721-8843
Email: angie@emsasouth.com 

Heather Manchester
Administrative Assistant
Ph:  780-469-7344
Email: admin@emsasouth.com 

Kirsten Nelson 
Office Assistant
Ph: 780-468-5233 ext 2
Email: office@emsasouth.com 

mailto:angie@emsasouth.com
mailto:admin@emsasouth.com
mailto:office@emsasouth.com






Equipment  Pick up & Return

-We provide each team with uniforms & equipment.  You 
should recruit an Equipment Manager volunteer to manage 
the team’s equipment during the season.
- Coaches are NOT required to collect jersey deposits, 
correct assigned jersey number for each player must be 
entered in the portal. 
-The equipment warehouse is located at 9904 71 Ave, 
entrance way is on the north side of the building at the 
overhead doors. The warehouse faces 99 Street and has a 
large mural/painting of Joey Moss on it. Parking is available 
at the Russel Metals parking lot, on the west side of 99 
Street on 71 Avenue. 
-All equipment handouts and returns occur at this location.  
Return Dates for return TBA



Equipment
All Equipment Handouts and returns are done at the Mill Woods Soccer Equipment warehouse located at the north side of the building at 9904 - 71 Ave 
NW. The warehouse has a mural of Joey Moss on it and faces 99 St.
• Equipment pick-up is on the north side of the building at the overhead doors. Free Parking is available at the Russel Metals Parking lot located on 

the west side of 99 St on 71 Ave. Please advise your coaches they can not park in the back alley behind the equipment warehouse 
while picking up equipment.

Team Equipment
• For all age groups indoor balls will be issued for this season.
• U9/U11 are issued a team set of in-house jerseys, size 4 indoor balls - 1 per player, 4-6 size 4 outdoor balls, 20 cones, 2 Keeper jerseys, 1 set of team 

pinnies and a set of practice pinnies, a First Aid Kit , a referee  liaison card and lanyard as well as a whistle (in the first aid kit)
• U13/U15/U17/U19  are issued a team set of in-house jerseys, size 5 indoor balls - 1 per player, 4-6 size 5 outdoor balls, cones, 2 Keeper jerseys, 1 set 

of team pinnies and a set of practice pinnies, a First Aid Kit, a referee liaison card and lanyard as well as a whistle ( in the first aid kit)
• All teams in these age groups (U9 to U19) are issued in-house jerseys, so each player is required to provide a $100 jersey deposit for U9, U13, U15, 

U17 and U19, for U11 a $200 jersey deposit is required from each player as each player is issued 2 jerseys (home and away). The jersey deposits were 
dealt with by the EMSA South Office during registration, pre-authorizations so teams are not to collect any deposits, just ensure the correct assigned 
jersey number for a player is entered in the portal. Note:jersey deposits are not cashed unless a jersey is destroyed or not returned at the end of the 
season/last equipment return date.

• Where possible if we have enough in-house jerseys for U9, U13, U15, U17 and U19 to address the number of players on a SouthEast team their 
applicable Community jerseys will be issued. If we do not have enough of a Community's jerseys or a Community's jerseys for a specific age group the 
teams will be issued Mill Woods jerseys.

• All U11 teams will be issued the EMSA South jerseys.
• For any spare jerseys not issued to players the Coach is responsible for their safekeeping throughout the season and return of them.
• no ice packs will be issued to teams.

• 2024-2025 Indoor Community Equipment Handout Schedule

• Sunday, September 29, 2024, 9:00 AM to 11:15 AM – all U13/U15/U17/U19 teams

• Sunday, September 29, 2024, 11:30 AM to 1:00 PM – all U9 teams

• Sunday, September 29, 2024, 1:15 PM to 2:45 PM – all U11 teams



Equipment
•  Coaches will not have to provide an equipment deposit for team equipment. 

We do however hope/expect you take care of it and return it on return date.
•  First Aid Kits - no longer issuing Cold spray to U13 - U19 teams, no longer 

issuing ice packs to all teams for the indoor season.
•  Age reps to follow up with U9 to U19 teams that are missing their jersey 

numbers in the portal.
•  EMSA South will not be laundering pinnies, jerseys or keeper jerseys moving 

forward. A team will require up to 2 laundry volunteers - 1 to launder the 
jerseys, pinnies and keeper jerseys prior to issuing them to players and either 
the same volunteer or another volunteer will launder the jerseys, pinnies and 
keeper jerseys.  

• For U9 to U19 teams they will need to launder their pinnies and keeper jerseys 
prior to issuing them and returning them to the equipment warehouse. Upon 
return of pinnies, jerseys (U9 to U19), a bounce sheet will be put in the jersey 
and pinnie bags. This INDOOR Season is the exception as all has already 
been laundered, although some teams when issued do this anyhow.



Coaching 
Requirements

By committing to be a Team Official (Coach, Assistant Coach 
or Manager). You are committing to providing a safe place 
for youth in Sport. 

You commit to a Code of Conduct + to obtain the required 
certifications in order to provide the level of training for our 
athletes that is safe, fair, age appropriate and engaging. 

Please be advised that all required Coach Training courses 
are fully refundable back to you once you have successfully 
completed!

The Next few Slides will go through the requirements for 
Team Officials

You can also discover the specific requirements for you role 
and age group by completing the TEAM OFFICIAL CHECK LIST
https://forms.office.com/r/9GYDgruNgp 

Follow this link to learn 
what the requirements 
are for your role!

https://forms.office.com/r/9GYDgruNgp


Coaching 
Requirements



Coaching 
Requirements

• Register as a Team Official in the EMSA Soccer Portal 
www.emsasoccerportal.com 

• Obtain a Digital EMSA ID Card (valid 3 yrs) email 
Emsa.ecarding@emsamain.comwith your picture and government ID

• Become Screened and obtain a valid Security Clearance (valid 3 yrs)  
email Kirsten office@emsasouth.com 

• Obtain a NCCP Number to set up a Team Official Transcript. 
https://thelocker.coach.ca/account/login?ReturnUrl=%2f

• Complete the Respect In Sport email Kirsten 
office@emsasouth.com for the code

• Complete the NCCP Coach Pathway Course https://canada-
soccer.myshopify.com/collections/grassroots-coaching-education-
program

• Active Start – U4/U5
Fundamentals – U7 to U9

• Learn to Train – U11

• Soccer for Life – U13 and up
https://forms.office.com/r/9G
YDgruNgp 

REMINDER USE THIS 
LINK BELOW TO CHECK 
OFF ALL ITEMS ON THE 
LIST OF REQUIREMENTS

http://www.emsasoccerportal.com/
mailto:Emsa.ecarding@emsamain.com
mailto:office@emsasouth.com
https://thelocker.coach.ca/account/login?ReturnUrl=%2f
mailto:office@emsasouth.com
https://canada-soccer.myshopify.com/collections/grassroots-coaching-education-program
https://canada-soccer.myshopify.com/collections/grassroots-coaching-education-program
https://canada-soccer.myshopify.com/collections/grassroots-coaching-education-program
https://forms.office.com/r/9GYDgruNgp
https://forms.office.com/r/9GYDgruNgp


Respect in Sports The Respect in Sport program 
will be implemented in a tiered 
approach for Team Officials 
over the next few months and 
fully by the 2023 Outdoor 
season. 

Much like what is already in 
effect within the Hockey 
community, Soccer will be 
adopting this training 
mechanism as a tool to make 
the soccer pitch a fun and 
friendly environment, free of 
abusive behavior.

This will only lend itself to 
making our game what it is 
intended to be..."The World's 
Beautiful Game."

https://emsasouth.com/coachr
ef/coachs-corner/respect-in-
sport/ 

https://emsasouth.com/coachref/coachs-corner/respect-in-sport/
https://emsasouth.com/coachref/coachs-corner/respect-in-sport/
https://emsasouth.com/coachref/coachs-corner/respect-in-sport/


Coaching 
Pathway



Community Stream 
Workshops

• Active Start (U4 – U7)
• FUNdamentals (U9 - U11)
• Learn to Train (U11 - U13)
• Soccer For Life (U15 – U19)
• Making Ethical Decisions  

(U9-U19)



All courses are online.  There is a practical portion to the Active Start, 
FUNdamentals, Learn to Train and Soccer for Life courses.  MWSA reimburses 
for all courses upon completion.



FUNdamentals 
– U9 Our Grassroots Program follows Canada Soccer and 

is endorsed by FIFA’s Preferred Training Model. This 
is the Long-Term Player Development (LTPD). Each 
Training Session is built around General Movement; 
Coordination; Soccer Technique; and Small-side 
Games. These are to develop the ABC’s of soccer 
(Agility, Balance, Coordination). This continues to 
build the pillars and  foundation of physical literacy 
and the love of the game.

Training Session will become more guided towards 
soccer in developing the skills required to play the 
game.

https://emsamain.com/wp-content/uploads/2023/10/U8-U9-U10-and-U11-
Boarded-EMSA-Rule-Modifications-Indoor-2023-2024-UPDATED-oct-24.pdf 

https://emsamain.com/wp-content/uploads/2023/10/U8-U9-U10-and-U11-Boarded-EMSA-Rule-Modifications-Indoor-2023-2024-UPDATED-oct-24.pdf
https://emsamain.com/wp-content/uploads/2023/10/U8-U9-U10-and-U11-Boarded-EMSA-Rule-Modifications-Indoor-2023-2024-UPDATED-oct-24.pdf


Learn to Train 
– U11 Our Developmental program follows Canada Soccer 

and FIFA endorsed Preferred Training Model. It is a 
balanced program where players of all ability skill 
levels are challenged and developed.  Focus on 
tactical and environmental awareness, encouraging 
decision making and self-critical game play.

This is also the age group that players may choose 
to tryout for the more competitive club stream 
which also focuses on development for these age 
groups.

https://emsamain.com/wp-content/uploads/2023/10/U8-U9-U10-and-U11-
Boarded-EMSA-Rule-Modifications-Indoor-2023-2024-UPDATED-oct-24.pdf 

https://emsamain.com/wp-content/uploads/2023/10/U8-U9-U10-and-U11-Boarded-EMSA-Rule-Modifications-Indoor-2023-2024-UPDATED-oct-24.pdf
https://emsamain.com/wp-content/uploads/2023/10/U8-U9-U10-and-U11-Boarded-EMSA-Rule-Modifications-Indoor-2023-2024-UPDATED-oct-24.pdf


Soccer for Life 
U13+

• Our Developmental program follows Canada 
Soccer and FIFA endorsed Preferred Training Model. 

This program focuses attention on working with 
players between the ages of 13 through to 
“master's soccer” which includes a wide array of 
participants who play for fun and fitness, those who 
enjoy recreational soccer, as well as those who 
prefer to play competitively but not at the high-
performance level. 

• This complete workshop also includes NCCP 
Making Ethical Decisions Module

•Rules of Inside Soccer 2024-25

https://emsasouth.com/wp-content/uploads/2024/09/ROIS-2024-25.pdf


Coaches Kit & Forms

The U9+ league is managed and scheduled by EMSA Main therefore it is Mandatory to 
read the Rules the forms and memos found on the EMSA Main website.

Link to Kit:
https://emsamain.com/wp-content/uploads/2024/07/Indoor-Coaches-Handbook.pdf 

Mandatory: read the forms and memos found on the EMSA Main website.
•Key Forms:
• City Wide Rules and Regulations Form DUE October 17, 2024.
• U11 Post Season Commitment Form DUE January 3, 2025.
• U13- U19 Post Season Commitment Form DUE January 3, 2025.

• Read the EMSA Rules and Regulations HERE:Complete EMSA Rules & Regulations

• Rules of Indoor Soccer Rules of Inside Soccer 2024-25

• U9 & U11 Modified Rules https://emsamain.com/wp-content/uploads/2023/10/U8-U9-U10-and-
U11-Boarded-EMSA-Rule-Modifications-Indoor-2023-2024-UPDATED-oct-24.pdf 

https://emsamain.com/wp-content/uploads/2024/07/Indoor-Coaches-Handbook.pdf
https://docs.google.com/forms/d/1hUP43g82ctQjwPGFg5jDwa2HOfi-CGfGJ1MA2eIyYKs/prefill
https://docs.google.com/forms/d/19eqxDNn1JvahZUYGcT-KePNjs9Fhk32iR1gjgZ0vFM4/prefill
https://docs.google.com/forms/d/1P3RbOpHpuiT8cVQRHfWUNDpDvJtT8HhYX_r7d6uzkzs/prefill
https://emsamain.com/about/rules-discipline/emsa-rules-discipline/
https://emsasouth.com/wp-content/uploads/2024/09/ROIS-2024-25.pdf
https://emsamain.com/wp-content/uploads/2023/10/U8-U9-U10-and-U11-Boarded-EMSA-Rule-Modifications-Indoor-2023-2024-UPDATED-oct-24.pdf
https://emsamain.com/wp-content/uploads/2023/10/U8-U9-U10-and-U11-Boarded-EMSA-Rule-Modifications-Indoor-2023-2024-UPDATED-oct-24.pdf


Trialists & Team Officials on the Bench

What is a Trialist? 

❖ Player from a lower tier or lower age      
group playing for your team 
❖ Often used if your team is short. 
❖ Permitted within the rules but rules must 
be followed 

• Review Trialist Rule on EMSA Rules 
particularly requirements to note on game 
sheet and maximum number of games player 
can play. 

•• Trialist Form must be submitted with 
game sheet to Referee: The form can be 
found here: Trialist/Guest Player Form
• Tournaments: Check rules, some 
tournaments allow same tier trialists. 
• Club players as Trialists are not allowed

Team Officials on the Bench

•  The EMSA regular season league play permits a 
maximum of four (4) team officials on the bench, 
one of which must be of the same gender as the 
team’s players. 

• All Team officials must produce an official I.D. 
card/e-card to be permitted on the bench. 

• If a team official participates without their ID card 
(or electronic copy) the team will default the game 
and the team official is suspended. 

• If Team Officials cannot show their EMSA e-card, 
they are NOT permitted to be marked down on the 
game sheet as a bench attendant. If this is done, it is 
considered participating without their I.D. card and 
the game will be forfeited and the coach suspended.

https://emsamain.com/wp-content/uploads/2024/07/Trialist-Form-Indoor-2024-2025.pdf


What is a Bench Attendant ?
If you have a registered team official on the bench and listed on the game sheet that is the same gender 
as the team, then it is not mandatory that you have a bench attendant. You can still have a bench 
attendant if you wish to help out, but they can be any gender. 
•  If you do not have a registered team official on the bench that is the same gender as the team, then 

it is mandatory that you have a bench attendant that is the same gender as the team. 
• Bench attendants must be at least 18 years of age. 
• One bench attendant per game is permitted. 
• At no time can a registered team official on your team (coach, assistant coach or manager) be written 

down on the bench attendant line of your game sheet. If a person is a registered team official that 
appears on your EMSA Portal Roster, then they must be marked down on one of the team official 
lines. The bench attendant line is only for those individuals helping out who are NOT on the roster. 

• If a team official cannot produce their EMSA e-card/District ID card they cannot be marked down as a 
bench attendant instead. They must sit in the stands for the entire game. 

• The bench attendant is included in the 4 maximum non–playing personnel on the bench. This means 
if you are using a bench attendant, then you can only have three (3) other team officials on the bench 
as the bench attendant would be the 4th. 

• Bench attendants do not need an EMSA or District I.D. card, but they have to show a form of 
government issued photo I.D. to the referee to prove their identity for those divisions that require I.D. 
cards. 

• If the bench attendant is removed from the game by the referee due to misconduct, the head coach 
or the bench attendant will serve any suspension issued. 

• It is recommended that the bench attendant attend to any injured player on the field, however any 
team official (regardless of gender) is permitted to assist the injured player once given permission to 
enter the field from the referee.





Schedules 
& 

Standings

• Schedules created by EMSA Main. 

• Schedules available at EMSA Main 
under Schedules Tab or EMSA Portal 
Coach Login. 

• U9 will not have any stats, or standings 
posted this age remains 
developmental. U9 Teams DO have 
have to post scores following their 
games.

•
U9 – U19 is a three-round tiering 
system where teams will be re-tiered 
after each round to balance out 
strength/skills. 

• Ability to tier will also be based on 
number of teams in that division.

• Schedules are released October 16th



Post 
Season 

Play 
U13-U19

City Finals: February 22 & 23, 2025
Tier 4 Provincials: mid March

Teams must declare to EMSA Main if they 
wish to participate in post season, if they 
qualify

You must indicate if your team will be 
attending post season or not by Jan.3rd
please submit form to EMSA Main online



• 2 suitable game balls
• Game Sheet (Both Teams print off the portal & home team submits to office by next 

business day)
• Home team enters in score on the EMSA soccer portal by next business day

• Net
• Cones

• Flags (3)
• Pinnies – (h• 2 suitable game balls

• Game Sheet (Both Teams print off the portal & home team submits to office by next 
business day)

• Home team enters in score on the EMSA soccer portal by next business day
• Net

• Cones
• Flags (3)

• Pinnies – (home team)
• First Aid Kit

Coaching Requirement for 
Provincials



• 2 suitable game balls
• Game Sheet (Both Teams print off the portal & home team submits to office by next 

business day)
• Home team enters in score on the EMSA soccer portal by next business day

• Net
• Cones

• Flags (3)
• Pinnies – (h• 2 suitable game balls

• Game Sheet (Both Teams print off the portal & home team submits to office by next 
business day)

• Home team enters in score on the EMSA soccer portal by next business day
• Net

• Cones
• Flags (3)

• Pinnies – (home team)
• First Aid Kit

Equipment

• Jersey (supplied by zone)
• Shorts
• Shin Pads (mandatory)
• Socks that cover shin pads
• Indoor soccer shoes
• Water Bottle
• NO jewelry 

Players to Bring
send an email to parents prior to the season beginning to 
inform everyone of the equipment requirements

Coach to Bring Provided by the zone unless stated 
otherwise
• 2 Suitable game balls 
• Game Sheet (Both HOME and AWAY must bring a 
completed game sheet)
•  Home team enters in score on the EMSA soccer portal by 
next business day
• Electronic copy of all EMSA ID Cards for the Team 

(U9&U11 Team Officials only, U13+ All Players and 
Team officials)

•  Pinnies 
•  First Aid Kit



• 2 suitable game balls
• Game Sheet (Both Teams print off the portal & home team submits to office by next 

business day)
• Home team enters in score on the EMSA soccer portal by next business day

• Net
• Cones
• Flags (3)

• Pinnies – (h• 2 suitable game balls
• Game Sheet (Both Teams print off the portal & home team submits to office by next business day)

• Home team enters in score on the EMSA soccer portal by next business day
• Net

• Cones
• Flags (3)

• Pinnies – (home team)
• First Aid Kit

Game sheets and referees are Mandatory for the U9-U19 program. Game sheets can be downloaded on
the EMSA Soccer Portal

Some Special Considerations with this new online game sheet. 
• The coach must enter in the Jersey numbers of their players prior to the first game so that this is
available on the game sheet. 
• Both Teams must submit Game Sheets at the Start of the Game, make sure you have your printed
and completed game sheet ready at each game. 
• Both teams should arrive on the field before the game start time so that any changes or review of
the game sheet can be completed
• Any registered team official who is on the registered team’s ASA roster will have access to print and
download their home game, game sheets
• TIP: Please make sure all of your coaches/managers have blank copies of game sheets with them in
their car or coach bag, this will ensure if the official with the printed sheet is running late or is sick,
there is an option to fill in the team information by hand on the printed blank game sheet. 
• Failure to produce a game sheet within 10 minutes of the kick-off time results in the home team’s
automatic default of the game. 
• Incorrectly filled out game sheets can be subject to administration fees – we do NOT pass those fees on

Game Sheets & Online 
Scoring



• 2 suitable game balls
• Game Sheet (Both Teams print off the portal & home team submits to office by next 

business day)
• Home team enters in score on the EMSA soccer portal by next business day

• Net
• Cones
• Flags (3)

• Pinnies – (h• 2 suitable game balls
• Game Sheet (Both Teams print off the portal & home team submits to office by next business day)

• Home team enters in score on the EMSA soccer portal by next business day
• Net

• Cones
• Flags (3)

• Pinnies – (home team)
• First Aid Kit

HOW TO Electronic Game Sheets 

Information below is also found in your coach information on EMSA Main website:
• Electronic Game Sheet Procedure
• How to Enter Jersey Numbers on Electronic Game Sheets
• How to Download Your Teams List/Photos for your digital EMSA I.D E-Cards
• How to Print Electronic Game Sheets
• Game Sheet Submission & Scoring Games
• How to Score Games in the EMSA Portal
• Blank Game Sheet (print and keep a few in your kit in case there are issues printing the electronic 

version)

Submitting the Game Sheet to EMSA Main:
The referees will take your game sheet and the end of the game and submit to EMSA directly 
during the indoor season

https://emsamain.com/wp-content/uploads/2023/07/Game-Sheet-Procedure.pdf
https://emsamain.com/wp-content/uploads/2023/07/How-to-Enter-Jersey-Numbers-on-Game-Sheets.pdf
https://emsamain.com/wp-content/uploads/2021/08/How-to-Download-List-of-EMSA-I.D.-E-Cards.pdf
https://emsamain.com/wp-content/uploads/2022/05/How-To-Print-Electronic-Game-Sheets.pdf
https://emsamain.com/wp-content/uploads/2022/06/Game-Sheet-Submission-Scoring-Games-on-the-EMSA-Website.pdf
https://emsamain.com/wp-content/uploads/2022/05/How-to-Score-Games-in-the-EMSA-Portal.pdf
https://emsamain.com/wp-content/uploads/2022/05/Blank-Game-Sheet.pdf






• 2 suitable game balls
• Game Sheet (Both Teams print off the portal & home team submits to office by next 

business day)
• Home team enters in score on the EMSA soccer portal by next business day

• Net
• Cones
• Flags (3)

• Pinnies – (h• 2 suitable game balls
• Game Sheet (Both Teams print off the portal & home team submits to office by next business day)

• Home team enters in score on the EMSA soccer portal by next business day

• Net
• Cones

• Flags (3)
• Pinnies – (home team)

• First Aid Kit

• Both the Home & Away team are responsible for 
downloading and printing a copy of the Master 
Game Sheet. Both team’s information will be on 
the ONE master game sheet.

• Both teams must sign the game sheets
• Don’t forget to Have the Team officials sign, Mark 

the Ref Liaison down and cross off any missing 
players

• Proof of EMSA ID cards are required along with 
the Game sheet at the beginning of the game.

• The Home Team must score the game in the portal 
by 10:00am the next day. 

• PRO TIP: Have one team official dedicated to 
entering the score in the EMSA soccer portal 
immediately following the completion of the 
game. This can be done easily on a cell phone

• EMSA Main Issues fines to teams if games are not 
scored by the deadline – we do NOT pass these 
along

Electronic Game 
Sheet Download



• 2 suitable game balls
• Game Sheet (Both Teams print off the portal & home team submits to office by next 

business day)
• Home team enters in score on the EMSA soccer portal by next business day

• Net
• Cones
• Flags (3)

• Pinnies – (h• 2 suitable game balls
• Game Sheet (Both Teams print off the portal & home team submits to office by next business day)

• Home team enters in score on the EMSA soccer portal by next business day

• Net
• Cones

• Flags (3)
• Pinnies – (home team)

• First Aid Kit

Coach Expectations: 

• You will have 1 center & 1 box ref assigned to 
your league games 

• The referee is in charge of the game and the 
ref’s call is final. Please remember that as you 
may have young referees and they will be 
learning as well, so treat the referee with 
respect. Referees won’t always make the right 
call, but it is only a game and there will be many 
games to follow 

• You will assign a referee Liaison at each game 

Referee Information

Referee Expectations: 

• All referees treat players, coaches, parents and 
each other with respect. 

• Referees will wear the appropriate uniform to 
all games. 

Referee Review:
• Respect the Referees!

• The Referee is the Match Official

• The game can not be disputes 



• 2 suitable game balls
• Game Sheet (Both Teams print off the portal & home team submits to office by next 

business day)
• Home team enters in score on the EMSA soccer portal by next business day

• Net
• Cones
• Flags (3)

• Pinnies – (h• 2 suitable game balls
• Game Sheet (Both Teams print off the portal & home team submits to office by next business day)

• Home team enters in score on the EMSA soccer portal by next business day

• Net
• Cones

• Flags (3)
• Pinnies – (home team)

• First Aid Kit

The Referee Liaison program was introduced in 
order to discourage and limit referee abuse. 
When these young referees are not being 
treated with respect or given the opportunity to 
learn or gain experience, we drive them away 
from the program. 

No referees = no soccer games. 

This is why the referee Liaison role is such an 
important part of our program. Each team at 
every game must have 1 assigned referee 
Liaison. This is 1 person who is chosen to be the 
advocate for the referee on the field. This person 
cannot be a coach or an assistant coach. 

The person that does take on this role however 
MUST BE strong willed, able to speak up to the 
team’s parents and/or coaches when they 
witness behavior that is negative or 
unsportsmanlike towards the referees.

Referee Liaison Program 

The referee liaison is such an important role, 
much like the minimum number of players 
needed to play a game, there must be one 
appointed liaison at each game to avoid a 
default win for the other team. If the team is 
missing, it’s liaison they have a grace period 
of 10 minutes to appoint. 

The name of the Liaison MUST be marked 
on the game sheet and be wearing the 
Referee Liaison Lanyard visible to the 
referee.



• 2 suitable game balls
• Game Sheet (Both Teams print off the portal & home team submits to office by next 

business day)
• Home team enters in score on the EMSA soccer portal by next business day

• Net
• Cones
• Flags (3)

• Pinnies – (h• 2 suitable game balls
• Game Sheet (Both Teams print off the portal & home team submits to office by next business day)

• Home team enters in score on the EMSA soccer portal by next business day

• Net
• Cones

• Flags (3)
• Pinnies – (home team)

• First Aid Kit

AS THE COACH YOU MUST DISTRIBUTE THESE DUTIES TO YOUR REFEREE LIAISON PRIOR TO THE GAME 

• Please introduce yourself to the referee prior to the start of the game and tell them that you are here to help 
them if they require. 
• Please wear the identifying lanyard (over any outerwear) so you can easily be identified. 
• Place yourself in the middle of your team spectators 
• Monitor the behavior of your teams’ parents & coaches. Be visible the whole game including half time and 
be ready to assist the referee if needed. 
• Quickly diffuse potential problems before they arise by either being visible or calmly speaking with the 
individual(s) involved. 
• Deal with, and act on, inappropriate comments, gestures and/or general unsporting behavior directed at 
referees, players or any other individual by your teams’ spectators or coaches but please avoid getting into a 
confrontation. 
• Submit a brief report in writing to the EMSA office of any incident that you feel the EMSA should be aware of 
involving inappropriate behavior by ANY individual. Based on any official report, the EMSA will conduct an 
investigation into the incident and act accordingly. The chain of communication must be followed for any 
reports. 

REMEMBER AS THE REFEREE LIAISON YOU ARE THE CHOSEN ADVOCATE FOR THAT REFEREE AND YOUR JOB 
IS TO ENSURE THEY ARE TREATED FAIRLY BY YOUR TEAM. YOUR JOB IS NOT TO QUESTION OR COMMENT 
ON REFEREE CALLS. AS REFEREE LIASON YOU ARE THE REFEREES FRIEND, AND AS SUCH MUST MAKE SURE 
YOUR FRIEND IS TREATED WITH RESPECT BY YOUR TEAM AND COACHES.

Referee Liaison Duties 



EMSA 
E-Cards

•All U13+ Players and U9+ 
Team Officials (Coach, 
Assistant Coach and Team 
Manager) will need an EMSA 
ID Card.

•To get a card, submit a 
headshot and copy of ID to 
emsa.ecarding@emsamain.com

•Cards can be downloaded 
from the portal

mailto:emsa.ecarding@gmail.com


How to 
Download your 
Teams ID Cards

When you log into your 
account in the EMSA Soccer 
Portal, switch your role to 
Team Official.
• From there you will see 

the following 
dashboard:

• Click on Download 
Team ID Cards.

• Save your EMSA Team 
Official E Card.

• Present this Card to the 
facility staff upon entry.



Any Injury that takes a player 
out of play must be reported 
to EMSA South Zone.
Form:
https://emsasouth.com/coac
href/pdf-forms/

Fill out the injury form and 
send to Angie 
execdir@emsasouth.com 

mailto:execdir@emsasouth.com


Edmonton Soccer Facility Entry & Costs

h Coaches & Parents• Coaches will show thier digital EMSA ID card to gain free entry into the 
EMSA Soccer Facilities.  We are only given 3 passes/team.

• If you are the head coach or first to arrive you may show your emsa ID 
card to gain entry and then request the Change room Key for your 
scheduled field slot for your team (30 minutes before game).

• Edmonton Soccer Facilities do charge a fee to Spectators over the age 
of 18. This fee can be paid per visit or spectators may choose a season 
pass (most cost savings). Make sure your families are aware!

•  Admission this year is $7.00 for single/daily entry 
• $52 for a Multi Facilities Season Pass (includes entry into the three 

indoor facilities plus the Scottish Done & Viktoria Soccer Club) 
• Season passes can be purchased on-site at the 1st game (please 

remember to arrive early) • 
• Players & siblings under 17 are exempt from entry fees



Gym User Rules & Regulations

h Coaches & Parents
Facility doors will be opened (10) minutes before and re-locked (10) minutes after the commencement time on 
the license agreement.  IF you are the first team (ex.6 pm and EMSA South has the gym from 6pm to 9pm – 
PLEASE go open the door for the next group 10 minutes prior to the end of your gym time.  The caretaker will 
NOT do this)
Make sure to pack up and be out of your gym so the next group can start promptly.
• No Loitering in hallways by Players, Coaches or Families. NO PROPPING DOORS OPEN
• ONLY WATER is permitted during activities. 
• Schools and school property are no smoking & no vaping areas.
• Street shoes are not permitted in gymnasiums.  All footwear should be clean, non-marking and soft soled.
• Indoor soccer balls are only permitted in gymnasiums.  NO OUTDOOR BALLS!!!
• Limit activities to the area assigned (actual gym) and restrict participants to this areas.
• It is recommended to discourage spectators due to space constraints and the lack of insurance on guardians 

and loved one in the event of injury in the space.
NO SHOWS are strictly prohibited and will result in a termination of your gym time
CANCELLATION REQUESTS must be sent to the Zone office angie@emsasouth.com no later than 18 days 
prior to the scheduled booking. If you are unable to provide such notice you are required to find an alternate team 
to use your scheduled time, you must inform the office of any exchanges of gym time from one team to another:
Please contact Angie Sych angie@emsasouth.com should you experience any challenges or problems during 

your rental. All afterhours emails will be returned, next business day.

mailto:angie@emsasouth.com
mailto:angie@emsasouth.com


Team 
Manager

Find one! 
Bribe one! 

A good manager makes your 
role as a coach so much 

easier.

• The Team Manager plays a vital role in 
keeping the team organized and running 
smoothly. They will support the coaches 
by performing the following expected 
duties and responsibilities: 

• • Upload the team schedule 
(games/practice days/events) on 
TeamSnap. 

• • Pre-fill games sheets (if applicable) and 
give to the referee at the start of the 
game (We recommend doing this the 
night before) 

• • Collect game sheets (home team only) 
and input them into the EMSA Soccer 
Portal. This is time sensitive so it must be 
done before 9am the next day after your 
game 

• • Be the “pulse” of the team. Listen to 
parents concerns and convey them to the 
appropriate person (Coach or Soccer 
Director)

• Be a cheerleader for team!



Communication with Coaches & Parents

TeamSnap will be the primary communication 
device we use at EMSA South.  It is up to coaches 
and parents to check the app for updated league 
information.

Once rosters are confirmed we will 
set your team up with an account, 
you and your parents will receive an 
invite!

We use your soccer portal email so 
Please ensure that your email is up 
to date in the emsa soccer portal.

Due to EMSA South Policy we only add 
the account holder to TeamSnap. It is 
up to the account holder to add 
additional family members.

Once you have been invited you can 
begin adding the league schedule, 
practices, snack assignments and 
communicating with your team!

h Coaches & Parents
https://emsasouth.com/wp-content/uploads/2024/09/EMSA-South-TeamSnap-App-Information.pdf 

https://emsasouth.com/wp-content/uploads/2024/09/EMSA-South-TeamSnap-App-Information.pdf


Resources

Governing Bodies
www.emsasouth.com

www.emsamain.com

www.albertasoccer.com 
MUST REVIEW & UNDERSTAND/ACTION THE 

INFORMATION BELOW

EMSA MAIN COACH KIT: Tier 4-6 U9-U19: 
https://emsamain.com/seasoninfo/indoor-season-
information/citywide-u09-u19-team-official-indoor-season-info/ 
• City Wide Rules and Regulations Form DUE October 17, 2024.
• U11 Post Season Commitment Form DUE January 3, 2025.
• U13- U19 Post Season Commitment Form DUE January 3, 2025.

Team Official Checklist (training & clearance requirements)
https://forms.office.com/r/9GYDgruNgp 

Practice Facilities Request
https://forms.office.com/r/i7YgYmhPrZ 

Game Rules 
https://emsamain.com/about/rules-discipline/emsa-rules-discipline/ 

TeamSnap Information
https://emsasouth.com/wp-content/uploads/2024/09/EMSA-South-
TeamSnap-App-Information.pdf 

http://www.emsasouth.com/
http://www.emsamain.com/
http://www.albertasoccer.com/
https://emsamain.com/seasoninfo/indoor-season-information/citywide-u09-u19-team-official-indoor-season-info/
https://emsamain.com/seasoninfo/indoor-season-information/citywide-u09-u19-team-official-indoor-season-info/
https://docs.google.com/forms/d/1hUP43g82ctQjwPGFg5jDwa2HOfi-CGfGJ1MA2eIyYKs/prefill
https://docs.google.com/forms/d/19eqxDNn1JvahZUYGcT-KePNjs9Fhk32iR1gjgZ0vFM4/prefill
https://docs.google.com/forms/d/1P3RbOpHpuiT8cVQRHfWUNDpDvJtT8HhYX_r7d6uzkzs/prefill
https://forms.office.com/r/9GYDgruNgp
https://forms.office.com/r/i7YgYmhPrZ
https://emsamain.com/about/rules-discipline/emsa-rules-discipline/
https://emsasouth.com/wp-content/uploads/2024/09/EMSA-South-TeamSnap-App-Information.pdf
https://emsasouth.com/wp-content/uploads/2024/09/EMSA-South-TeamSnap-App-Information.pdf
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